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Memorandum of Understanding

This Memorandum of Understanding (hereinafter referred to as “MoU”)   is concluded in accordance with the § 51 of the Act no. 40/1964 Coll. Slovak Civil Code as amended, between the following Parties:

1. Nadácia Habitat for Humanity International

Registered headquarters: Zochova 6-8, 811 03 Bratislava, Slovak Republic

Identification number: 37925601

Represented by:
Donald Haszczyn – Foundation Trustee


Contact person: 
name of the coordinator – HFHI Global Village Coordinator
 


   
Telephone: +421-911-045-821



   
E-mail: kbritanakova@habitat.org
(hereinafter referred to as “Habitat for Humanity ECA” or “HFHI”)

And

2. Name of the organization/school/church
Registered headquarters: Address
Identification number:

Represented by:
 …………………. – statutory representative

Contact person: 
Name of the contact person  – Team coordinator
 



Telephone: number with country code



E-mail: address
(hereinafter referred to as “Partner Organization or PO”)

Both PO and HFHI are hereafter referred as the “Parties” and individually as a “Party”.


 

Art. I

Introductory Provisions

1. This MoU establishes willingness to partner between the named Partner Organization and Habitat for Humanity ECA Global Village department to organize and execute the trip to (country of destination) in order to pursue the mission of HFHI (hereinafter referred to as “GV trip”) .

2. The mission of HFHI is to eliminate poverty housing worldwide. This is being accomplished through partnerships with corporations, non-profit organizations, churches, institutions, partner families and individual volunteers.

3. The purpose of HFHI Global Village program is to enhance the vision, mission and purposes of Habitat for Humanity International by raising participants’ awareness of the worldwide need for decent, durable shelter and developing human and financial resources that will sustain HFHI’s home-building efforts throughout the world.
Art. II

Purpose and Scope of MoU

1. This MOU provides members of the Partner Organization an opportunity to engage in the mission of HFHI, through the formation of Global Village work teams that are hosted by HFHI affiliates in a destination country. 

2. For the purposes of this MoU the destination country shall be country name. 

Art. III

Partner Organization Responsibilities

1. The Partner Organization agrees to appoint a Team Leader based upon Global Village criteria attached to the MOU as Annex 1 that constitutes an integral part of this MoU.

2. The Partner Organization agrees:

· To read, understand and sign this MoU;

· To submit the signed MoU and the Team Leader application to the Habitat for Humanity ECA Global Village department at least three months prior to the desired departure date;

· That a preliminary team budget includes mandatory travel medical insurance, emergency security and travel assistance and € 450 (Four Hundred and Fifty) per participant donation/reduced €350 (Three Hundred and Fifty) per student donation. 
Art. III.a

The Team Leader Responsibilities

1. The role of the Team Leader includes, but is not limited to:

· 
Serve as a representative and advocate of HFHI and its Global Village program, and as a liaison between the team members, the Habitat for Humanity ECA Global Village department and the host affiliate;

· Conduct the GV trip in accordance with accepted HFHI/host country policies which will be provided to the PO at least one month prior to the desired departure date.

Art. III.b

Planning

1. Upon being selected and endorsed by the Partner Organization and accepted by the Habitat for Humanity ECA Global Village department, the Team Leader agrees to:

· Review the Global Village Team Leader Manual and Global Village Orientation Handbook, and proceed accordingly;

· Work jointly with the HFHI and the host country Global Village coordinators to:

· Finalize the dates and destination of the GV trip;

· Design the itinerary;

· Create a detailed budget that reflects good stewardship of team funds.

Art. III.c

Organizing and Funding

1. In organizing the team, the Team Leader agrees to:

· Recruit participants from the Partner Organization. For teams traveling to Latin America, recruit one Spanish speaker for every five participants or budget for a translator to accompany the team;

· Ensure that minors have adult supervision at ratio 1 chaperone per 5 minors and a “Minor Acknowledgement of the Terms for the Global Village Program form” signed by their parents or legal guardians is duly submitted;

· Become knowledgeable about and follow the Global Village payment and cancellation rules provided in Art. V and elsewhere in this MOU;

· Interview, accept and register team members with Habitat for Humanity ECA Global Village department in accordance with Global Village guidelines. 
· Collect and, within 30 calendar days of the team being confirmed, forward to Habitat for Humanity ECA Global Village department an advance on the donation equal to € 100 per team member (hereinafter only as ”non-refundable advance on the donation”). The non-refundable advance on the donation will be used by HFHI to meet commitments made and not followed through as a result of the cancellation (payment for preparation costs incurred related to logistics and construction materials).
· Have all the participants register with HFHI online providing their up to date contact, medical and emergency contact information no later than 45 calendar days prior to departure.

· Retain a copy and forward to Habitat for Humanity ECA Global Village department the original paperwork for each team member:

a. Acknowledgement of the terms for the Global Village program form, 

b. Passport photo page copy,

and all this no later than 45 calendar days prior to departure to the destination country.

· Forward to Habitat for Humanity ECA Global Village department the balance due—no less than € 450per team member (reduced € 350per student)  minus advance on the donation already paid (non-refundable advance on the donation), plus insurance premium--no later than 45 calendar days prior to  departure.

2. The Team Leader will be provided with the separate budget for in-country expenses that will need to be mobilized for the GV trip on top of the minimum donation (preliminary team budged) as agreed in Art. III.c (1) indent of this MoU.
3. HFHI expects that the team and the Team Leader shall do its utmost best to raise more money on top of the minimum to support the program in (country of travel) and also to make any savings from the in-country expenses available as additional donation.       

Art. III.d

Pre-departure

1. In the weeks leading up to the team’s departure, the Team Leader agrees to:

· Review the Habitat for Humanity ECA Global Village department safety guidelines;

· Become familiar with the Habitat for Humanity ECA Global Village department emergency preparedness materials—Emergency Management Plan (EMP)--and make sure that the team members are familiar with it; 

· Encourage team members to thoroughly review the orientation materials, and maintain open lines of communication with all team members.

Art. III.e

In Country

1. While in the destination country, the Team Leader agrees  to:

· Encourage team members to be considerate of local customs and protocol;

· Demonstrate good stewardship of team funds and track expenses as required by the participating Partner organization;

· Be mindful of team dynamics and risks, and manage risks;

· Serve as a liaison between the team and host personnel;

· Respond to emergencies as outlined in the Global Village Emergency Management Plan.

Art. III.f

Post Trip

· Following the Global Village trip, the Team Leader agrees to be an ongoing advocate of HFHI and its Global Village program.

Art. IV

Global Village Responsibilities

1. The Habitat for Humanity ECA Global Village department agrees to provide:

· HFHI Global Village coordinator and a host-country coordinator who are the Team Leader’s primary points of contact and consultation;

· A host affiliate and build site providing meaningful work, materials and construction supervision;

· The Team Leader training before the GV trip and host country orientation materials;

· Budgeting and itinerary consultation;

· The Team Leader and participant registration and HFHI Global Village orientation materials;

· Participant registration;

· HFHI Global Village fund-raising resources and online tools, and donation tracking;

· 24/7 emergency contact (acting according to the Emergency Management Plan) while team is in-country;

· Transfer of team donation to host country HFHI affiliate;

· Excess Volunteer Medical insurance for each team member.

Art. V

Cancellation of the GV trip  

1. The Parties have agreed that either Party concerned is entitled to cancel, postpone or reschedule the agreed GV trip under the following conditions below.
2. If the Partner Organization wishes to cancel the GV trip these conditions will apply:
a. Cancellation more than 60 calendar days prior to departure, HFHI will transfer all of the donations paid by PO to another trip to another country agreed upon between the PO and HFHI, minus the € 100 non-refundable advance on the donation per person.

b. Cancellation within 60 calendar days of departure will result in half of the donations paid by PO being retained by HFHI to meet current  obligations, with the remainder being transferred to another trip of PO’s choice

c. Cancellation within 30 calendar days of departure results in all of the donations paid by PO being retained by HFHI to meet current obligations. 

3. No refunds are offered if PO cancels the trip. HFHI will make every attempt to conduct the trip as scheduled. However, if Habitat for Humanity ECA Global Village department cancels the GV trip, HFHI will use reasonable efforts to place the Global Village team on another location or PO may receive a full refund. HFHI will not compensate PO for the cost of unusable airfare or any other expenses, losses or claims resulting from the cancellation.

4. If delays en route or missed or cancelled flights cause any of the GV trip participants to miss the rendezvous with the team, HFHI will use reasonable efforts to assist those participants in connecting with the team. However, HFHI will not be responsible for any expenses incurred or other losses or claims. Habitat for Humanity ECA GV department does not provide GV trip cancellation insurance. 
5. GV trip cancelation shall not redeem any Party of the obligation to settle its responsibilities that arise in the course of the MoU’s duration.

Art. VI

Use of HFHI's Community Partner Marks

1. HFHI owns all rights, title, and interest in and to the HABITAT FOR HUMANITY COMMUNITY PARTNER name and logo (the “Community Partner Marks”), and all other Habitat for Humanity logos and marks.
2. HFHI grants to the Partner Organization a non-exclusive, non-transferable, royalty-free license for the term of this Agreement to use the Community Partner Marks. The Community Partner Marks will be used by the PO in accordance with the specifications as HFHI may provide.

3. The Partner Organization may display the Community Partner Marks on or in promotional materials at its locations, its website, its periodicals, and/or any other materials HFHI approves. Sponsor will not use the Community Partner Marks for commercial purposes or in any way that harms the reputation or goodwill of Habitat for Humanity.

4. The Partner Organization represents and warrants to HFHI that it will use the Community Partner Marks in a form identical to that provided by HFHI, without alteration, including font size, stylization, and colorization. The PO will not combine the Community Partner Marks with any of the HFHI Marks, in whole or in part, or with any other trademark, trade name, service mark, logo, or design.
5. The PO is not authorized to sell, assign, license, sublicense, or otherwise transfer the Community Partner Marks to any third party.

Art. VII
HFHI's Use of the Partner Organization’s Name

1. The Partner Organization owns all rights, title, and interest in its name, logo, or other marks (collectively, the “Sponsor Marks”). 

2. HFHI may use the Sponsor Marks and the name of the PO’s participating organizations, if applicable, to describe the partnership between the organizations on its website, in its periodicals, or in any other written communication for the purposes of this Agreement. HFHI will not use the Sponsor Marks in a way that harms the reputation or goodwill of the Partner Organization.
3. The Partner Organization grants to HFHI a non-exclusive, non-transferable license for the term of this Agreement to use the Sponsor Marks in accordance with this Agreement. Habitat will use its best efforts to ensure that all HFHI entities comply with the terms of this section. 
4. The Partner Organization retains the rights awarded to him by HFHI under articles VI and VII of this MOU during 6 months after the end of the Partner’s GV trip in the Destination Country. 
Art. VIII

Debarment, suspension, ineligibility, and voluntary exclusion

1. By signing this MoU the Partner Organization certifies that neither it nor its authorized representative is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from the participation in this agreement.

Art. IX
Closing Provisions

1. All obligations, duties and responsibilities of the Team Leader provided in this MoU shall be deemed as responsibilities of the Partner Organization and the Partner Organization shall secure the fulfillment of these responsibilities. 

2. The rights and duties not governed by this MoU shall be governed by applicable provisions of Slovak Civil Code and other legal rules that are valid on the territory of the Slovak Republic.

3. The wording of this MoU may be altered and amended, provided that both Parties agree. Any alterations and amendments shall be valid only if executed in writing, having the form of properly numbered Annexes and signed by persons authorized to act on behalf of either contracting party.

4. The MoU shall take force and effect on the day of its signing by both Parties. 

5. Should any misunderstanding, disagreement, dispute or contentious claim occur the Parties will use reasonable efforts to resolve them, without unnecessary delays, through mutual agreement. 

6. This MoU shall be executed in English in two originals of equal legal force, one for each Party.

7. Any disputes that may ensue from this MOU that are not resolved by the Parties shall be resolved by the applicable court of law in Slovak Republic.

Both Parties hereby solemnly declare that they have read this MoU and agree with its content, that the MoU has been concluded on the basis of true facts and their free will, that neither Party has been under any duress or otherwise disadvantageous conditions while negotiating its terms and that at the time of signing this MoU they are not aware of any facts or circumstances that may restrict its content or effect. In display of the fact that the content of this MoU corresponds to their true and free will, they hereby set their hands. 

Bratislava, on MM/DD/YY

             …………………., on……………..

_______________________

              _______________________

Name of the coordinator  – 
     

Name
HFHI Global Village Coordinator

- authorized representative


on behalf of the HFHI


        
 on behalf of the PO



